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« UNITED STATES GOVERNMENT

Office Memoranduni

Chief, Plans and Policy Staff DATE: 2 May 1956

TO
FROM Chief, Basic School
SUBJECT: Weekly Activities Report #21

18 May through 24 May 1956

1, SIGNIFICANT ITEMS - None,
2, OTHER ACTIVITIES

e. Basic Orfentation
(1) ‘ 25%X1
[ Jattended e briefing for instructors, given by the Assessment e
ga‘#"i and Evaluation Staff on Tuesday, 22 May.
é Ei; U &G (2) | presented a lecture, "Commmist Doctrine," 25%1
8 = gé et the Foreign Service Institute on Monday, 21 May.
oy
S8 b Clepicel Iraining
25%X1

(1) During the week of 15 May there were 22 people enrolled in
Clerical Induction and 9 in Clerical Orientation,

(?
o .
Wa = o, Orientation and Briefing
o
o R ft% o (1) A briefing of the Mid-Careerists, Foreign Service of the
g% B og Department of State, is scheduled for Tuesday, 5 June,
= oy L)
E: 1 5 (2) Arrangements have been made for the DD/I to present the
to J introductory remarks at the Eighth Departmental Briefing.
d !
Qw
=M (3) The Chief, OB, conducted a special briefing for the Junior
3 ‘j A §§ Foreign Service Officer; of the State Department on Wednesday, 16 May.
B _ b v
Zl38 (L) The Chief, OB, lectured to the current class at the
; gg‘é >  Strategic Intelligence School on Thursday, 17 May.
) 1 [
Dl
FeRno 5) Mr, Robert King, Executive Aasistant to the Vice President
L gdi of thg 'gnited States, who’axpressed the desire for a special briefing,
S g & mg hes been invited to attend the next Departmental Briefing,
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d. Management Training

(1) Basic Subefvision #20, GS-5 to GS-7, ended on Friday,
18 May, with 18 students, Eight were from DD/S; four from DD/P;
five from DD/I; and one from Cable Secretariat,

25%1
(2) | |has been accepted for two wesks of external

training at the University of Chicago., She will attend a workshop
dealing with group relations from 25 June through 6 July,

e. Instrustor Iraining
- : 25%1
(1) | has completed a review with Mrs, 25%1

| Chief, Clerical Refresher Training, of the material
in her revised lesson planms,

25X1

(2) | ves engafed for three dﬁs this week in a 55x1
covert training assignment for
f. Administrative Training

(1) The DD/S Cable Refresher course was presented to personnel
from Security, Medical, and the Office of the Director by
on 22 May, Reports indicate that DD/S persomnel who have attended
previous refresher courses have found them very beneficial,

25X1

(2) Arrangements are being completed for | to 25X1
join the staff of Administrative Training as an instructor,

(3) Publications advised that a photostatic copy of the Finance
Handbook had been routed to the Director of Training,

8. Fergonnel Notes

(1) | instructor in Clerical Induction
Training, Iert on maternity leave on 18 May,

25%1
(2) reported to the lh.nmzrment Training office 55x1
on 18 May, ©She replace ,/who will leave on

4 June to become secretary to the Chief, Basic School,

25X1

25X1
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